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Overview 
 Simple, Efficient, Secure 

The ADMIS Online Application has been designed to provide a simple, efficient, secure way for an applicant to 
provide ADMIS and the broker with all the information necessary to open an account. The system also allows the 
ADMIS New Accounts Department to review the application and the broker to approve the account. While there 
will always be circumstances where an application may need to be made on paper, the expectation is that a 
substantial majority of all applications will be completed using the ADMIS Online Application. The system can be 
accessed via a link that is specific to each office. The ZZZ in this link would be replaced by the office number.: 

https://newaccount.admis.com/OnlineApp.aspx?office=ZZZ 
 

 Online application is the same as the paper application 

The Online Application was developed using the existing ADMIS Customer Account Application. No new forms or 
questions were added to the application. Thus, review by the ADMIS New Accounts Department and the broker 
can be done the same way as it was for paper applications. The only difference for an online applicant will be a few 
initial questions to establish his or her identity, create a username and password and determine which forms are 
needed. For the broker, there is no difference in the approval process-review the information provided by 
the applicant, make any additional inquiries, assign a sales code and account number and then check a 
box to indicate approval and save a copy for the broker’s own files. 

 

 Supplemental documents can be uploaded directly to ADMIS 

For many individual accounts the entire application can be completed online in 15-20 minutes. The only 
requirement is an email address which will allow ADMIS to securely provide access to only authorized users. For 
corporate, LLC, partnership and trust accounts ADMIS has always requested copies of the organizational 
documents. The online system will allow the applicant to upload electronic versions of those documents directly 
to the New Accounts Department. Similarly, accounts traded by third parties, hedge accounts and other accounts 
with special characteristics may also need to supply additional documents and those documents can be uploaded 

directly to the New Accounts Department. 
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Overview 
 Application Process & Broker Review Process described in this guide 

The description of the system that follows is divided into the application process and the broker review 
process. The application pages show the forms that applicants will encounter depending on their 
characteristics. Completing the forms is simple.  Once the information is entered the applicant 
electronically “signs” the document and moves on. If any required information is omitted, the location 
with the missing information is highlighted and must be completed before proceeding. The applicant can 
leave the application at any point and return using the username and password that were created. 
 

 Forms needed for each type of account are shown 

On the following pages, white or green forms are documents that must be completed by all applicants in 
the relevant category. Blue forms require manual signatures and may be uploaded into the system after 
completion. Finally, blue boxes indicate external documents than must be provided. 
 

 Broker Approval screens are reviewed 

The broker approval section shows the screens that will be used to approve accounts. The broker can 
select an application, review the documents and approve the application. Once the broker approves the 
application the New Accounts Department will enter the account into the GMI System and notify the 
broker that the account has been established and may be funded. 
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Customer Fills Out Application 
ADMIS New Accounts Dept. 

Reviews Application 
Broker Approves Application 



APPLICATION SCREENS 
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Create Username & Password 
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Welcome 

• After a Welcome screen which briefly explains the application process, the applicant will be asked to 
provided an email address, create a username and password. Indicate the name of a broker and select 
two security questions. The broker name is not required but can help the ADMIS New Accounts 
Department to place the account in the proper office. 

• Completion of this screen will generate an email to the address provided by the user. The email will 
include a link for the applicant to use in order to continue the application process. 



Introductory Screens 
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Electronic 
Signature 
Agreement 

Survey 
See next 
page for 
details 

Privacy Policy 



Survey 

Ten Questions Application Survey 
 
1.  Legal Entity:   
o Individual (or IRA)  
o Joint (Tenants-in Common or Right to Survivorship)  
o Partnership (General or Limited)  
o Corporation  
o Limited Liability Company  
o Trust (Revocable or Irrevocable)  
2.  What type of products do you plan to trade?  
o Commodity Futures and/or Options on Futures Products  
o Foreign Exchange Products  
o Both  
3.  Are you doing business under another name?  
o Yes  
o No  
4.  Type of Account:  
o Speculative Account  
o Hedge Account  
 5.  Will this account be traded by a third party?  
o Yes  
o No  

Ten Questions Application Survey 
 
6.  Check all of the following that apply to you:   
o You have no previous Commodity Contract trading 

experience  
o Annual salary (or income)below $25,000  
o Net worth below $50,000  
o You are over 65 years of age  
o You are under 21 years of age  
o None of the above applies  
7.  Will you be transferring your account from another firm?  
o Yes  
o No  
8.  Is any third party:  
o Personally guaranteeing this account?  
o A financial institution with a security interest in this 

account?  
o None of the above  
9.  Is this a custodial account?  
o Yes  
o No  
10.  Are you?  
o A U.S. Citizen  
o A Canadian Citizen  
o Neither a US nor a Canadian Citizen  
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The following simple questions will create an application that includes only the necessary forms. Some of 
these questions will also fill in answers in the application. Answering each question carefully will make the 
application process much easier.  



All Applications 
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Risk 
Disclosure 
Futures/ 
Options 

Credit 
Information 

Statements by 
Email 

Customer 
Agreement 

Online Access 
Arbitration 

These options do not have to be selected but the applicant must review the form and then either accept or skip. 



U.S. Individual or Joint Accounts  
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Application Form W-9 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Corporate Accounts 
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Corporate 
Resolution Application 

ID of signers 
Articles of 

Incorporation 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



LLC Accounts 
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Application LLC Authorization 

ID of signers 
LLC 

Agreement 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Partnership Accounts 
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Application 
Partnership 
Authorization 

ID of signers 
Partnership 
Agreement 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Trust Accounts 
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Application 

Trust 
Indemnification 

ID of signers  
Trust 

Agreement 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Forex Accounts 
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Risk Disclosure 
Forex 

Forex Account 
Profitability 

ECP Form 

As with futures/options , an individual forex account  (with no special circumstances) can be done entirely 
online with the completion of the “All Applications” screens, Individual account screens and these screens. 



SFP Accounts 
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Risk Disclosure 
SFP 

As with futures/options , an individual SFP account  (with no special circumstances) can be done entirely 
online with the completion of the “All Applications” screens, Individual account screens and this screen. 



Discretionary Accounts 
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Trading 
Authorization 

Exempt 
CPO 

Exempt 
CTA 

The Trading Authorization must be completed for all Discretionary Accounts. The New Accounts Dept. may 
require the Exempt CTA or CPO form. If the trader is not registered with NFA or exempt then a copy of ID 
must be forwarded to New Accounts. 

ID of trader, if 
not registered 
or exempt  

Must be 
uploaded, 
emailed or 

faxed to New 
Accounts Dept. 



Hedge Accounts 
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Security 
Agreement 

Hedge Letter 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Foreign Accounts 
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Form W-8BEN 
Canadian Usage 
Agreement 

Notice to Foreign 
Traders 

As with a U.S. accounts , a individual foreign account  (with no special circumstances) can be done entirely 
online with the completion of the “All Applications” screens, Individual account screens  (with a W-8BEN 
instead of the W-9) and these screens. 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Special Circumstances 
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Transfer Custodial Account 

Must be 
uploaded, 
emailed or 

faxed to 
New 

Accounts 
Dept. 



Special Circumstances 
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Non-Solicitation Letters 

After review of the application the New Accounts Dept. may request a “Non-Solicitation” letter from the 
applicant. There  forms for the various types of accounts (i.e.-individual, corporate, foreign, etc.) 



BROKER APPROVAL SCREENS 
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Overview Applications 
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When you select “Online Application Admin” you will see the list of applications for your office. You can 
narrow the list of applications by searching for a specific customer name or applications with a certain 
status: 
• Working – means the customer is still completing or revising the application 
• Submitted – the customer has finished with the application 
• Complete – ADMIS New Accounts has verified that all necessary information has been submitted 
• Abandoned – Applications that had not been approved 100 days after the start date of the application 



Review Selected Documents 
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• When you select an application from the “Overview Applications” screen you will see a listing of all the 
forms that made up that application. These forms will have been reviewed by the New Accounts Dept. 
for completeness. 

• You can now review the application.  



Review Selected Documents 
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• When you click on “Select” next to a form, that form with all information entered by the applicant will 
appear in the bottom portion of the screen for you to review. 

• When you click on “Edit” you will see the screen on the next page. 

 
Information entered by 
applicant appears here 

 



Assign Account Number 
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The final step in the approval process is to assign a “Salesman” code and an Account Number. The 
appropriate office code should already appear. 



Broker Approval 
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To “Approve” an account simply check the box and click “Save”. 



Other Functions 

28 

The  remaining functions allow you to print documents from the application or create a pdf file of the 
application for your records. 



ADMIS Contacts 

Tech Support   1-312-242-7299 

New Accounts  1-312-242-7150 
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Appendix 
Forms Required by Account Type 
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INDIVIDUAL JOINT CORPORATE LLC PARTNERSHIP TRUST

Welcome Welcome Welcome Welcome Welcome Welcome

Electronic Signature 

Agreement

Electronic Signature 

Agreement

Electronic Signature 

Agreement

Electronic Signature 

Agreement

Electronic Signature 

Agreement

Electronic Signature 

Agreement

Create Username Create Username Create Username Create Username Create Username Create Username

Survey Survey Survey Survey Survey Survey

Privacy Policy Privacy Policy Privacy Policy Privacy Policy Privacy Policy Privacy Policy

Risk Disclosure 

Futures & Options

Risk Disclosure 

Futures & Options

Risk Disclosure 

Futures & Options

Risk Disclosure 

Futures & Options

Risk Disclosure 

Futures & Options

Risk Disclosure 

Futures & Options

Customer 

Agreement

Customer 

Agreement

Customer 

Agreement

Customer 

Agreement

Customer 

Agreement

Customer 

Agreement

Application Application Application Application Application Application

Credit Information Credit Information Credit Information Credit Information Credit Information Credit Information

Application to 

Receive Online 

Access

Application to 

Receive Online 

Access

Application to 

Receive Online 

Access

Application to 

Receive Online 

Access

Application to 

Receive Online 

Access

Application to 

Receive Online 

Access

Application to 

Receive Customer 

Statement and 

Information by E-

Mail

Application to 

Receive Customer 

Statement and 

Information by E-

Mail

Application to 

Receive Customer 

Statement and 

Information by E-

Mail

Application to 

Receive Customer 

Statement and 

Information by E-

Mail

Application to 

Receive Customer 

Statement and 

Information by E-

Mail

Application to 

Receive Customer 

Statement and 

Information by E-

Mail

Arbitration Arbitration Arbitration Arbitration Arbitration Arbitration

Form W-9

Corporate 

Resolution LLC Authorization

Partnership 

Authorization

Trust 

Indemnification

(ID of signers) (ID of signers) (ID of signers) (ID of signers)

(Articles of 

Incorporation) (LLC Agreement)

(Partnership 

Agreement) (Trust Agreement)

All Applications Received the Following Forms

Highlighted forms must be completed manually 
Forms in ( ) are external documents that must be provided  
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Forms Required by Account Type 
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Forex Risk Disclosure Forex Risk Disclosure Forex Risk Disclosure Forex Risk Disclosure Forex Risk Disclosure Forex Risk Disclosure Forex Forex

ECP Form ECP Form ECP Form ECP Form ECP Form ECP Form

Forex Account 

Profitability

Forex Account 

Profitability

Forex Account 

Profitability

Forex Account 

Profitability

Forex Account 

Profitability

Forex Account 

Profitability

SFP Risk Disclosure SFP Risk Disclosure SFP Risk Disclosure SFP Risk Disclosure SFP Risk Disclosure SFP Risk Disclosure SFP SFP

Discretionary 

Account

Trading 

Authorization

Trading 

Authorization

Trading 

Authorization

Trading 

Authorization

Trading 

Authorization

Trading 

Authorization

Discretionary 

Account

Exempt CTA Form Exempt CTA Form Exempt CTA Form Exempt CTA Form Exempt CTA Form Exempt CTA Form

Exempt CPO Form Exempt CPO Form Exempt CPO Form Exempt CPO Form Exempt CPO Form Exempt CPO Form

(ID of Trader-if not 

registered or 

exempt)

(ID of Trader-if not 

registered or 

exempt)

(ID of Trader-if not 

registered or 

exempt)

(ID of Trader-if not 

registered or 

exempt)

(ID of Trader-if not 

registered or 

exempt)

(ID of Trader-if not 

registered or 

exempt)

Hedge 

Account Hedge Letter Hedge Letter Hedge Letter Hedge Letter Hedge Letter Hedge Letter

Hedge 

Account

Security Agreement Security Agreement Security Agreement Security Agreement Security Agreement Security Agreement

Foreign 

Account

Notice to Foreign 

Traders

Notice to Foreign 

Traders

Notice to Foreign 

Traders

Notice to Foreign 

Traders

Notice to Foreign 

Traders

Notice to Foreign 

Traders

Foreign 

Account

Form W-8BEN, in 

place of Form W-9

Form W-8BEN, in 

place of Form W-9

Form W-8BEN, in 

place of Form W-9

Form W-8BEN, in 

place of Form W-9

Form W-8BEN, in 

place of Form W-9

Form W-8BEN, in 

place of Form W-9

Other Letter of Transfer Letter of Transfer Letter of Transfer Letter of Transfer Letter of Transfer Letter of Transfer Other

Custodial Account 

Agreement

Custodial Account 

Agreement

Custodial Account 

Agreement

Custodial Account 

Agreement

Custodial Account 

Agreement

Custodial Account 

Agreement

Non-solicitation 

Letter

Non-solicitation 

Letter

Non-solicitation 

Letter

Non-solicitation 

Letter

Non-solicitation 

Letter

Non-solicitation 

Letter

Additional Forms Based on Products to be Traded

Additional Forms Based on Other Characteristics of the Account

Highlighted forms must be completed manually 
Forms in ( ) are external documents that must be provided  


